
 

 

 

Examination Procedure 
 
 

Appointment of Paper-setters/Examiners 

 

• Deemed to be University follows a continuous evaluation process and is carried out by internal 

teachers, the external evaluation is, however, done by External Paper setters/Examiners for all 

courses and PG dissertations 

 

• Only senior teachers who fulfil the qualifications as prescribed in the ordinances are appointed as 

appointed as Paper-setters/Examiners 

 

• Paper-setters/Examiners both the theory and practical examinations are appointed from panel 

recommended by respective Board of Studies and approved by the Academic Council 

 

• Paper-setters/Examiners for Medical, Dental, Nursing and Pharmacy etc. are appointed as per the 

norms of their regulatory bodies  

 

 

Setting & Printing Question Papers 

 

• Each of the Paper-setter is requested to set two sets of question papers, out of which, one is used 

in the examinations 

 

• Paper-setters are requested to set the question papers selecting questions spread over the whole 

syllabi 

 

• Sealed packets of question papers as received from Paper-setters are sent for printing to a 

confidential printer with full secrecy 

 

 

Evaluation of Answer Books 

 

• Secrecy code numbers are allotted to all Answer Books to hide identify to student for evaluation 

 

• Evaluation of answer books is done by a panel recommended by the Chairman of respective 

Board of Studies in a time bound schedule to ensure timely declaration of results 

 

• System of double evaluation has been adopted in the case of courses of Medical and Dental 

Stream as per guidelines of respective ……….. 

 

 

 

Evaluation of Ph.D. Thesis 

 

 



 

 

• Continuous evaluation of research work is done in the form of one semester course work on 

Research Methodologies, Quantitative methods and Computer Applications etc., monitoring of 

progress report, fulfilling the requirement of publishing at least one Research Paper and Pre-

submission Seminar, strictly as per UGC Regulations of 2009/2016 

 

• Ph. D. Thesis are got evaluated from two examiners appointed by the Vice-Chancellor from a 

panel of Examiners recommended by respective Board of Studies selecting at least one Examiner 

from out of State or out of Country. 

 

• After getting reports from examiners, a viva-voce is conducted and finally put-up before the 

Research Degree Committee for final decision 

 

 

 

CONDUCT BRANCH 

 

• This branch is responsible for the smooth conduct of all the Annual/Semester/Supplementary 

examinations of the university. 

 

• Release the examination schedule for all the courses run by the university at the beginning of 

each calendar year and displayed in all departments. 

 

• Date Sheets of all the examinations of the university are notified well in advance. 

 

• Invigilation and other supervisory staff for examination centres is appointed from 

Colleges/Institutions of the university. 

 

• Question papers are supplied to the Centre Superintendent in sealed packets as received from the 

confidential printer. 

 

• Flying Squads and Observers are appointed to check the use of Unfair Means during the 

examinations. 

 

• There is a provision of Unfair Means Committee and Appellate Committee which decide the 

cases of use of Unfair Means during examinations after giving proper opportunity of hearing to 

the students. 

 

• Complaints about the Question Papers are decided by the Complaint Committee. 

 

• Deputy Registrar (Conduct) is the presenting officer in the UMC Appellate and Complaint 

Committee. 

 

 

 

 

 

 

RESULT BRANCH 



 

 

 

• Result branch is responsible for the timely declaration of computerized results of all the courses. 

 

• All the results are got computerized and are declared after proper scrutiny 

 

• While some of the results are declared within a couple of days or so, the result of courses of all 

candidates are declared within 4 weeks 

 

• DMCs are issued within two days from the date of results with photograph and Aadhaar number 

of the students in the DMC  

 

• Degrees are got printed on special untearable paper with photo of the students and security 

features including Aadhaar number 

 

• Degrees are awarded at the convocation which is held regularly every year  

 

 

 

Evaluation Related Grievance Redressal Mechanism: 
 

Re-evaluation Branch is responsible for considering the student grievances and gives opportunity to the 

student for the following: 

 

• Re-checking:-  Permitted for all courses of the University 

 

• Re-totaling:-  Permitted for all courses of the University 

 

• Identification of Answer Books:-  Permitted for all courses of the University 

 

• Re-evaluation:-  Permitted in all courses of the University except in the streams where Answer 

Books of an examination are evaluated by two examiners.  

 

 

Constitution of Committees 
 

Sl.No. Name of Committees Chairman Members 

 

1 

 

Unfair Means 

Committee 

 

Principal, 

MM College of 

Nursing 

 

1.   Principal,  

      MM College of Hotel Management 

2.  Dr. Anshu Mittal, Prof. 

   Community Medicine, MMIMSR 

3.  Dr. J.K. Sharma, Prof. 

     Deptt. of Physics, MMEC 

 

 

2 

 

Appellate Committee 

 

Principal, 

 

1.   Dean, (Academic Affairs) 



 

 

MMIMSR       MMEC 

2.  Dr. Poonam Sheroan, Prof. 

     MM College of Nursing 

 

 

3 

 

Complaint Committee 

 

Controller of 

Examinations 

 

1.  Head, Concerned Department 

2.  Subject Teacher 

 

Note: Dy. Registrar (Conduct) is the presenting officer at the above committees. 

 

 

 

 

 

 

 



 

 



 

 

 


